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British Riding Clubs
Area 2
Volunteers Guidelines
2024
Welcome to Area 2 Volunteers.
First of all thank you very much for volunteering for one of Area 2 events, without you we could not continue, so we are very grateful.   With some of our clubs having junior sections, we appreciate any help juniors wish to give, but if the juniors is under the age of 14 years, they must be accompanied by an adult at all times.
Please ask all volunteers to report to the volunteer co-ordinator in good time for the job they are going to do, so they can collect clips boards etc.  We often give volunteers a hi vis vest to wear and they will also be given a voucher which they can redeem for refreshments.

We have a safety sheet which all stewards and personnel will be given prior to the event, which we hope will help to co-ordinate events if necessary. 
I will start with different sections:

Dressage 

	Stewards
	Usually dressage stewards are allocated an arena, sometimes two.

Please see where the arena is situated, and check whether  the judge is sitting at a table, judges box or in a car and whether they are present.
Check that the judge is ready to start.  She will have the same list as you.

You will have received from the secretary a list of riders in your arena/arenas.   Please go by the number, as sometimes the rider may well have been changed by the club, but they ride in the number of the rider they are replacing.   Check the rider has learnt the correct test.
The tests sometimes change throughout the day or half day.  

Give the rider some guidance to where the arena is.
Give them some idea of the number of riders prior to them and when they are due, whether the arena is running late, early or on time.   If the arena is running early, give the rider the information.

We do not check tack now, but if the judge spots some disparity in tack or riders equipment, this will be disqualification for the rider,  any doubts radio for the Official Steward.

 .  

	Dressage – Poo Picking
	If there is not an allocated Steward for this, please can stewards keep an eye on this and pick up when required.

	Score Collectors
	Dressage – please go to the passenger side of the car in which the judge is, wait until the judge has finished the test and wait for writer to give you the score sheet.  Take the score sheets to the scorers.

	Dressage Writers
	You will be allocated to write for a particular judge, score sheets will be on a clip board, you will have a list of riders coming in in order, write down the number, name and horses name when the horse and rider enter the arena.  The judge will give you a score for the rider and also some comments, at the end of the test, the judge will write up the summary, a score collector will come and collect every two or three horses.

	Show Jumping
	

	Stewards – warm up arena (2)
Inside warm up arena (1)
	Usually there is just one show jumping arena, but sometime there are two.   

Riders will be allowed to have a practice jump which should not be allowed to be higher than the maximum height of the jumps in the main show jumping arena.   

You will have been given a running order, which should be followed, if the arena is running early, inform the riders of this, at the present time, warm up arenas are not allowed to have more than 8 horses in it.
Sometimes there will be a second warm up arena, which will allow riders waiting to jump to be in, usually a max 2/3 horses allowed.   Main gate into arena to be manned.

	Stewards – SJ Writer (1)
	Sometimes we require a writer to work with the judge and write the faults on a score sheet, or put scores into a computer.

	Stewards – Main arena (2/3)
	Familiar yourself with the layout of the main show jumping arena, liaise with the course builder.

If a show jump is knocked down by the combination of horse and rider, wait until it is safe to re-position the show jump, if completely knocked down and needs rebuilding, the course builder will check it prior to rider jumping again.   If there is more than one steward, allocate the show jumps between you.

	Stewards – Poo Picking (1)
	Unfortunately, one of the tasks we nearly always have to do now in Indoor arenas.  Please can you keep on top of this.

	Score Collecting – Show Jumping (1)
	Sometimes the show jumping control box is near the scorers and stewards are not needed, but this will depend on the location.  If the scoring is done on a computer, the scorers will already have the result for that rider.  If there is a paper  sheet this should be taken to the scorers.

	Car Parking (1)
	This very much depends on the venue.    There may be a gate that leads on to a road, this may need to be manned, and closed if necessary.  Please guide the boxes/trailers to a place with sufficient space between horseboxes, without allowing too much room as some venues are limited for space.  
Cars may be allocated to a different area from the wagons and trailers.

Horses should not be  left unattended nor tied to the side of trailer or wagon. PLEASE ADVISE BOX OWNERS TO CLEAR THEIR AREA OF POO.

	 Secretary/Flu Checkers.
	Two/three people are required, one person to check riders in and out.    Give out numbers if applicable, check they are the correct person and horse who are in the team/indi   If there is a substitute, fill in substitute form and give to scorers.  Flu checks are necessary   Check the horse’s dates on their passport, there is a record checker and also computer available to do this.   If a new horse and rider, fill in at the end of the checker record.  
Hats will need to be checked at each event, if not tagged with the correct  (Pink) colour of the current year, these will need to be tagged by the OS.
Body Protectors for XC events will also need to be checked that they are the current standard.

Guidance notes are enclosed in file with flu guidance notes.

	
	


Gloves must be worn in dressage competitions. Gloves are optional although are recommended for show jumping and cross-country competitions. 

Hats – to be tagged (currently pink).

Body Protectors – compulsory for XC and must meet the current standard.

Hair – all hair to be in bun or tucked up under hat, no hair to be below neck line.
Whips (Dressage) One whip of any length is permitted for all BRC dressage. Whips must not be used in a way or be of a length that disturbs other riders and may not be picked up if dropped during a test. If a whip is shorter than 80cm then it must be padded as below. 

Whips (Show Jumping and Cross-Country) One whip is permitted and must be between 45cm and 75cm and must not be weighted or feature a hard point at the end. The end of the whip must be padded. The ‘pad’ must be smooth with no protrusion or raised surface (which includes embroidery) and be made of a shock absorbing material throughout its circumference. No substitute for a whip may be carried.   

(Dressage) Spurs must be made out of smooth material (metal or plastic), including the band around the heel which must be blunt and be incapable of wounding a horse. The overall length of the spur is not to exceed 4cm from the back of the boot to the end of the spur in its entirety. Only one pair of spurs may be worn and must be securely fastened in the traditional manner, with the curve, if any, pointing downwards with the shank pointing to the rear and the end clearly horizontal to the ground or pointing downwards. Swan neck spurs are permitted as are dummy spurs. Rowel spurs are permitted but must be round, smooth and free to rotate. Comb, tines and ‘spursader’ style spurs are not permitted. 

Spurs (Show Jumping) Spurs must be made out of smooth material (metal or plastic), including the band around the heel which must be blunt and be incapable of wounding a horse. The overall length of the spur is not to exceed 4cm from the back of the boot to the end of the spur in its entirety. Only one pair of spurs may be worn and must be securely fastened in the traditional manner, with the curve, if any, pointing downwards with the shank pointing to the rear and the end clearly horizontal to the ground or pointing downwards. Spur designs which include necks set to the inside of the heel, roughened/cutting edges or serrated spurs with or without necks are not permitted. Rowelled spurs, if worn must have smooth rowels with a diameter of no less than 1cm and no greater than 2cm, with a minimum width of 2mm. Horizontal rowels are not permitted. 

Spurs (Cross-Country) Spurs must be made out of smooth material (metal or plastic), including the band around the heel which must be blunt and be incapable of wounding a horse. The overall length of the spur is not to exceed 4cm from the back of the boot to the end of the spur in its entirety. One pair of securely fastened spurs worn in the traditional manner only may be worn, with the curve, if any, with the shank pointing to the rear and the end clearly horizontal to the ground or pointing downwards. Comb, tines and ‘spursader’ style spurs are not permitted. Rowel spurs are permitted but must be free to rotate and must be round and smooth
Health and Safety leaflet.

We have a H & S leaflet which gives guidelines for any of our events, these leaflets will be sent out prior to the competition. 
